
 
 
 

WARNING: This document is FOR OFFICIAL USE ONLY (FOUO). It contains information that may be exempt from public release under the Freedom of 

Information Act (5 U.S.C. 552). It is to be controlled, stored, handled, transmitted, distributed, and disposed of in accordance with DHS policy relating to FOUO 

information and is not to be released to the public or other personnel who do not have a valid "need-to-know" without prior approval of an authorized DHS official.  

Visitor Information     Biography(s) Provided: Yes___  No___         Biography(s) Attached: Yes___  No___

 Rank / Name: ____________________________ Duty Title: __________________________________________ 

 “Go by” name: __________________________________ Special needs: _______________________________ 
                    (Hearing impaired, Handicap, special requirements etc) 

    

 

 

 

Dates of Visit:    ___/___/_____      thru     ___/___/_____        

  

 

Purpose of Visit: _______________________________________________________________________________  
   On site Interests/Special Requests: _________________________________________________________________

                                               (Depot Tour / Office call / Entrance - Exit briefing with Commander or Deputy Commander(s)

 

 

 

Arrival DTG: ___/___/_____   ___:___         Departure DTG: ___/___/_____   ___:___ 
Commercial Air ___ Mil Air ____  Flight#:_______                  Commercial Air ___Mil Air ____  Flight#:_______  
POV____ Rental Car ____ Other (please list):_____                  POV____  Rental Car____ Other (please list): ____ 
 __________________________________________      __________________________________________ 
 

 

               Protocol 
Visitor Checklist 

Corpus Christi Army Depot                            Com: (361) 961-3600
 

308 Crecy Street
  

(Stop 11)                    DSN:            861-3600
 

Corpus Christi, TX 78419-5260                     Fax :
 

(361) 961-3039
 

 
 

  

Lodging:  
Navy Lodge -                                                                      Room (s) #_________________ Tel # _____________ 
9604 Ocean Drive, Corpus Christi, Texas 78418                               ____________________        ______________
(361) 939-6630    Fax: (361) 939-6631             
  

  

Continental Breakfast:    Yes  No Preferences:  ___________________________________________ 
Date:  ___/___/_____   Time:  ____: ____    AM     PM to  Time:  ____: ____    AM     PM Location: ____________________ 
Date:  ___/___/_____   Time:  ____: ____    AM     PM to  Time:  ____: ____    AM     PM Location: ____________________ 
Date:  ___/___/_____   Time:  ____: ____    AM     PM to  Time:  ____: ____    AM     PM Location: ____________________
 Lunch:      Yes  No Preferences:  ___________________________________________
Date:  ___/___/_____   Time:  ____: ____    AM     PM to  Time:  ____: ____    AM     PM Location: ____________________
Date:  ___/___/_____   Time:  ____: ____    AM     PM to  Time:  ____: ____    AM     PM Location: ____________________
Date:  ___/___/_____   Time:  ____: ____    AM     PM to  Time:  ____: ____    AM     PM Location: ____________________ 
 Dinner
Date:  ___/___/_____   Time:  ____: ____    AM     PM to  Time:  ____: ____    AM     PM Location: ____________________ 
Date:  ___/___/_____   Time:  ____: ____    AM     PM to  Time:  ____: ____    AM     PM Location: ____________________ 
Date:  ___/___/_____   Time:  ____: ____    AM     PM to  Time:  ____: ____    AM     PM Location: ____________________

:      Yes  No Preferences:  __________________________________________
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Distinguished Visitor Listing: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Created by Leo Gonzales, CCAD Protocol  2

Visiting Party Proposed Tour Route(s)/Agenda: 

Additional Requirements (ie. Conference Calls,  Secure-Non Secure VTC, Meetings, Internet Access etc): 
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Network – Computer - Audio Visual - Telephonic Support:    Trouble Ticket#:  ___________________________
Photography Services Yes___ No___  Employee POC: ________________________ Tel # _______________ 
Video Services Yes___ No___  Employee POC: ________________________ Tel # _______________ 
Video Tele-Conference    Yes___ No___    Employee POC: ________________________ Tel # _______________ 
Conference Call Yes___ No___    Employee POC: ________________________ Tel # _______________ 
Laptop(s) Required #___  Yes___ No___    IA Coordination:  Yes__ No__ IA POC: _________________________ 
Camera Pass Required      Yes___ No___    Internet/Intranet Access: Yes__ No__ POC: ______________________ 
Support Location(s):______________________________________________________________________________  

NAS Marquee (s):  Yes__No__                                   Navy BOQ Marquee Yes__ No__ POC:_________________  
                 CCAD Marquee Yes__No__                                   CCAD VIP Carpet Yes__ No__ POC:_________________ 

 
FLAGS:  U.S.__   Army__   Marine__   Navy__  Air Force __  Coast Guard __  AMC __  AMCOM__  CCAD__ 

1-2-3-4 Star Flag __________  SES __ 50 State Flags __  Positional/Personal Flags__  _______________ 
 

Ceremonial Music/Band: Yes____   No ____ Band Name, POC and Music: _____________________________ 

 

_______________________________________________________________________________________________ 

 

Honor Guard:  Yes____   No____ Honor Guard name and POC: _____________________________ 

 

_______________________________________________________________________________________________ 
     

Tent Cards /Name plates: Yes____   No____ Conference Room (s)/Venue: ______________________________ 

_______________________________________________________________________________________________ 

 

 

 

Air Transportation Contacts:

Mil Air ----------   NAS Base Operations (361)961-2505                      Contacted:  Yes ___    No___ 
Commercial ----- Corpus Christi International Airport (361) 289-0171                      Contacted:  Yes ___    No___ 
______________________________________________________________________________________________  
      Security Support:  
Rapid Gate ID request:   Yes_____ No____        Attached List of Names:  Yes___ No___ 
Flight Line Escort     Yes_____    No____   Time: ___:___                   # of Vehicles Needed: ______________ 
North Gate Escort:     Yes_____ No____ Time: ___:___                   # of Vehicles Needed: ______________ 
South Gate Escort:     Yes_____ No____ Time: ___:___                   # of Vehicles Needed: ______________ 
Reserved Parking:           Yes_____  No____        Location (s): ___________________________________________    

Coordinated with Command Staff for visit approval:  Yes__ No__  CMD Staff POC: __________________________  

Foreign Nationals:    Yes___ No___        Number of Foreign Nationals: _____         Attached Listing: Yes___ No___   

CCAD Foreign Disclosure Officer Contacted:  Yes___ No___ Contact DTG: ___/___/____  ___:___ 
CCAD FDO POC(s): _______________________________Tel #________________Blackberry# _______________
CCAD FMS POC(s): _______________________________Tel #________________Blackberry# _______________

IPR Scheduled :  Yes ___ No ___ IPR POC: __________________ IPR Dates/Location(s): _____________________ 

CCAD POC(s) :____________________________________Tel #_______________ Blackberry# _______________ 
CCAD Host(s) :____________________________________Tel #_______________ Blackberry# _______________

        Depot C lendar Input:  Yes___ No___a
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